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Tajen University

General rules
Passed by administrative meeting on December 20, 2005

1. The collections in the Tajen University Library are for the use of all faculty, staff, and
students(hereafter reffered as “Readers”) of the Tajen University.

2. Opening hours are same as the working hours except for the special opening
hours which will be announced by Library.

. Readers should be properly attired and remain silent in the Library.

. Readers must at all times observe good conduct and appropriate behaviour.

. Smoking, eating, drinking are STRICTLY PROHIBITED inside the Library.

. Bags are not allowed into the Library. Personal books are allowed.

. Seats cannot be reserved.
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. Valuable items should not be left in the lockers provided, The Library will not be
held responsible for any misplaced / missing / damaged items belonging to
readers. Readers are reminded not to left belonging after leaving the Library.

9. Electronic devices should be turned to silent mode inside the Library to avoid

disturbance to other readers.

10. Readers are reminded to return books/materials to original bookshelves.

11. Books/materials should not be scribbled or damaged by readers.

12. In the event of Library device/item being damaged, readers are giving 2 weeks
grace to recover the certain device/item. Same device/item should be bought by
the readers in order to replace.

13. Library visitors are subject to all Library regulations.

14. The library shall have the discretion to add or amend Library rules and
regulations, as and when necessary. Changes will be announced.

15. These Library Policies are implemented after being passed by the administrative

meeting of the University. The same will apply in the case of amendments and

revisions.
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