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Usage of Audio-visual materials
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Passed by administrative meeting on December 20, 2005
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All collections (including audio-visual materials) in the Tajen
University Library are for the exclusise use of faculty, staff, and
students of Tajen University (hereafter reffered to as “Readers” ).
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Audio-visual materials can be borrowed by readers to use inside the
Library. Readers must present their valid University ID to the
circulation desk. When returning the materials, the circulation desk will
confirm that the materials are not damaged, in order to complete the
Return Materials Procedure.
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Audio-visual materials may be borrowed,forziperlod.of up to 120 minutes.
Renewal 1is permitted for an additional 60 minutes, as long as the

materials have not been previously reserved.
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Students are not permitted to remove the Audio-visual materials from the
Library. Only staff and teachers are permitted to borrow the material
for use outside the Library. Even so, the materials can only be borrowed
for 7 days and renewals are not permitted. Newly arrived materials cannot
be removed from the Library, by anyone, for the first month.
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Borrowers are responsible for the replacement of any lost or damaged

materials. The following rules apply:
1. If there are newer editions, then replacement must be done with the

newer edition.
2. 1f readers aren’ t able to replace the original materials, the readers

must replace the materials with the latest edition of similar

materials. The following rules apply:
(1) The materials are not already part of the library’ s collection.

(2) The materials must be public editions.
(3) The new materials’ must be of the same value as the original

materials.
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Materials can be reserved via the Internet. Readers can check online to

ensure that the materials are available.
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Library visitors are subject to all Library regulations.

The library shall have the discretion to add or amend Library rules and
regulations, when deemed necessary. Changes will be announced.

These Library Policies are implemented after being passed by the
administrative committee of the University. The same will apply in the

case of amendments and revisions.
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