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Our purpose is to ensure that the purchase of magazines, books,
periodicals and similar material meet the research and educational
requirements of the faculty and students.
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Only faculty, staff, and students can make recommendations.
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The above materials are defined in that they must contain at least 48
pages. Material such as tests, surveys, flyers and such do not qualify
as Recommended Materials.
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Magazines are described as magazines with long-term subscriptions, eg.
a minimum 2-year subscription.
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Audio-video materials include: videos/movies, tape recordings, video
CDs, CD-ROMs, CDs, and DVDs.
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Regular books, magazines, and similar material will be purchased by
the Library.

In the event that new materials, which are deemed relevant to the
schools academic program, are recommended, the Library will forward
the application to the relevant department for examination and

approval.
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Recommendation method:

1. Application forms for Materials Recommendation can be obtained in
the Library’ s Circulation Center.

2. Recommendations can also be made online: Library Webpage URL (URL:
http://ald4. tajen. edu. tw/bin/)
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Basic requirements:

1. It conforms to Tajen’ s Library materials policy.

2. Library has the necessary funds.

3. It is not already in our collection. (Students are advised to check
the Library inventory by using the Library catalogue before applying
for material. )

4. It has a positive content with reference value. Same types of
magazines will not be duplicated.

5. Author, title, publisher, edition, publication date, agent and ISBN
or ISSN are required.
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Library visitors are subject to all Library regulations.

The library shall have the discretion to add or amend Library rules
and regulations, as and when necessary. Changes will be announced.

These Library Policies are implemented after being passed by the
administrative committee of the University. The same will apply
1n the case of amendments and revisions.
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