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Audio-visual devices usage
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Passed by administrative meeting on December 20, 2005
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Audio-visual devices (hereafter referred to as “Devices” ) must not
leave the Library. Users will present their valid Tajen ID to the
circulation desk where the IDwill remain until the Devices are returned,
intact.
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Users are to 51t in the assigned seats while using the devices. Seats
must not be changed or re-ordered.
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In the event that the user should discover any malfunction, damage or
other problems with the Devices, the user should inform the librarian
immediately. User will be assigned a new seat.
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Devices in the Tajen Library Audio-visual Center are to be used only with
Tajen Library materials.
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Devices may be borrowed for a period of up to 120 minutes. Renewal is
permitted for an additional 60 minutes.
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The Multimedia Computer in the Self-Learning Zone may be borrowed for
a period of up to 120 minutes. Renewal is permitted for an additional
60 minutes.
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Users need to borrow headsets from the circulation desk when using the
cable TV set.
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In the event that a Device is to be used by two users, users must borrow
headsets from the circulation desk. Using headsets from other Devices
1s prohibited.
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Reservation of Devices can be done via the Internet. Reservations can
only be held for 15 minutes past the scheduled time.
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In the event of a Device being damaged, the user must replace the
Device with the identical Device or a Device similar in quality and
function. Compensation must be made if the device can’ t be replaced.
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Library visitors are subject to all Library regulations.

The library shall have the discretion to add or amend Library rules and
regulations, when deemed necessary. Changes will be announced.

These Library Policies are implemented after being passed by the
administrative meeting of the University. The same will apply in the case
of amendments and revisions.
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