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Passed by administrative meeting on December 20, 2005
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‘Assigned Reference Books’ is defined as the books/materials designated
by teachers for the students to use in their academic needs. Assigned
reference books can be any materials in the Library’s collection or
faculty’s personal collection.
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Library will allocate the books/materials to the designated area
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according the booklist registered by teachers. The materials will be
listed and catalogued for access.
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Students are required to present their valid University ID to the
circulation counter in order to borrow °‘Assigned Reference Books’.
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‘Assigned Reference Books’ must remain in the Library. They can be

4

~my
L

Q)

borrowed for 2 hours. Renewal 1s allowed 1f no other reservation has been
made for the materials.
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The Library will notify teachers regarding registration of the
‘Assigned Reference Books™ , 2 weeks prior to semester commencement.
Registration can be made during the semester.
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‘Assigned Reference Books’ must be re-registered every semester.
The Library has the authority to reassign the reference books after
2 weeks 1f the materials have not been registered.
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For other rules and regulations, please refer to the Library s
Loan Policy.

AN AERERETFHAL A EERABUEOF RN > BIPFTR o
Library visitors are subject to all Library regulations.

The library shall have the discretion to add or amend Library rules
and regulations, when deemed necessary. Changes will be
announced.

These Library Policies are implemented after being passed by the
administrative meeting of the University. The same will apply in the case
of amendments and revisions.
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